
Lab Slip



Complete lab slip- 1. Place label in correct position; 2. Enter the 
County/Health Service Region #; 3. Write date sample is obtained on the 
form; 4. Write the time the sample is obtained; 5. Write name of provider



Disposition Entry in Data Path



Data Path Dispositions

• You will need to update the disposition for each Data Path entry
• Preference is to have a team member update Data Path as specimens are 

packaged in cooler to obtain accurate information



Update Disposition

All Records Require a 
Disposition

To “Disposition” a record 
select the blue record 
icon to open the entry



Update Disposition

Select “Disposition Record”



Update Disposition

Select 1 of 3 Dispositions:
• Approved

• Specimen has been 
obtained

• Denied
• Person refused

• No Show
• Person was not present

At the end of Operations you 
should have no records left in 

“Waiting Test” section

Once the Disposition is chosen 
select “Close Record” to save the 
entry.



Specimen Packaging



Kits are shipped 
w/ swab and 
tube in bag.

You will need an 
additional 
specimen bag or 
gallon size Ziploc 
bag to complete 
specimen 
packaging.



Specimen will go 
in one sealed 
bag.

Completed lab 
slip and 
specimen will go 
in another sealed 
bag.

Be prepared to 
have Ziploc bags 
available



Place lab slip in 
specimen bag or 
Ziploc bag



Place specimen 
in sealed bag in 
bag containing 
lab slip and seal 
it.  



Cooler Packaging



Lay commercial 
ice packs or ice in 
Ziploc bags in the 
bottom of ice 
chest.

Ice must be in a 
bag to prevent 
any fluid from 
“sloshing” in the 
cooler.  



Place a layer of 
cardboard over 
the ice packs

Specimens 
cannot be in 
direct contact w/ 
ice packs.  



Place specimens 
upright on top of 
cardboard.

This prevents 
specimens from 
leaking and 
creates more 
space for 
storage.



Use cardboard to 
create a spacer in 
ice chest to 
prevent 
specimens from 
falling over.  

Adjust and/or 
remove 
cardboard as you 
add specimens.    



Place layer of 
cardboard over 
specimens 
followed by ice 
packs and seal 
cooler.  



Write County the 
specimens were 
obtained from.

Write the 
number of 

specimens in the 
cooler

Write the Box # and # 
of Total Boxes

Print Shipping label from “COVID-19 Test Package Tracking” board and attach it to the top of the cooler.  
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